
 

  

 

 

 
 

 

For further details of this course and to register places, please call our training team on 0870 950 4651,  
or email us at training@squaremilesystems.com 

 Visio for IT Professionals 
Benefits : This two day course will show you how to produce and keep up to date multiple Visio diagrams of IT 

infrastructure. The course will show you how to automate data centres, racks, cabling, networks, servers 
and software diagrams.  See how Visio short cuts and automation can reduce the time and improve the 
accuracy of diagrams. Through working examples, you will see how to link Visio to spreadsheets and 
databases to minimize errors and the numbers of diagrams required for IT systems documentation. 

Who should attend : Delegates who will benefit from this course are: 
• Anyone involved in creating, maintaining or working with infrastructure diagrams covering IT systems 
• Projects and operations teams who rely on systems documentation for decisions and communication 
• Managers who want consistent and coordinated diagrams of IT system complexity 
• IT specialists who look to integrate Visio diagramming with data in Excel or databases 

Pre-Requisites : Students are expected to have prior experience of using Visio.  
Duration and Price : 2 Days    £900.00 per person + VAT                                                          On site courses by negotiation 

Course Content 
Module 1 – Visio Versions and Comparisions 

What Version of Visio do you have? 
Standard vs Professional.  2003 vx 2007 vs 2010 

Module 2 – Revision of Basics within Visio 
Quick review of manipulating shapes on a page 
Aligning and Distributing shapes efficiently 
Using Static and dynamic glue 
Addiing, Deleting, Moving Connector Points 

Module 3 – Working with Visio Pages 
Adding Pages, Naming, Ordering & Deleting Pages 
Background Pages, Creating and Applying,Layers 

Module 4 – Working with Text 
Working, Manoeuvring Text in Shapes 
Working with the Text Block Tool 
Ensuring the same text formatting is used in 
different shapes 

Module 5 – Integrating Visio 
Taking Drawings into other MS Applications 
Saving Drawing to View on the Web 

Module 6 – Stencils & Templates 
Take a look & use useful IT stencils 
Customising a stencil and adding new shapes 
Save and distribute customised stencils 
Creating & customising templates  
Sizing shapes 

Module 7 – Behaviours 
Creating and working with Drill Downs 
Creating hyperlinks 

 
Module 8 – Creating IT Diagrams 

Layout, organising and information display 
Choosing the right shapes 

 
Module 9 – Custom Properties and Shape data 

Adding, changing and deleting data fields 
Linking to Excel and databases 

 
Module 10 – Data Graphics 

Creating and using data graphics 
Customising and copying between files 

 
Module 11 – Advanced Stencils and Templates 

Creating layers and using layers 
Using images in stencils  
  

Module 12 – Shape Reporting 
Producing reports 
Using Excel 
  

Module 13 –Visio Integration 
Automating diagram creation and update 
Team based working

 
LABS for day one - Diagramming IT Systems        LABS for day two - Diagramming IT Systems 

Data Centre diagrams    Building on Data Centre diagrams 
Floor and rack diagrams    Further work with Floor and Rack diagrams 
Cabling diagrams     Servers and Hosts 
LAN / SAN / WAN Networks    Software and system architecture 
      ITIL service mapping 

This course is jointly developed by Premier Computer Solutions and Square Mile Systems 


	Module 1 – Visio Versions and Comparisions
	Module 2 – Revision of Basics within Visio
	Module 3 – Working with Visio Pages
	Module 4 – Working with Text
	Module 5 – Integrating Visio
	Module 6 – Stencils & Templates


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages false
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /ENU <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


